
AFMC Portal –Student Guide for Applying for Visiting Electives



Agenda

• Overview of the Portal
• Overview of the Capacity-Based Model
• How to apply for electives
• FAQ’s
• What’s Next
• Q&A



Student Portal
An online, bilingual service that facilitates applications and 
placements for undergraduate medical students to secure 
visiting electives across Canada’s 18 medical schools.

01 Searchable database

02 Online application

03 Tracking tools

afmcstudentportal.ca 



Website: AFMCstudentportal.ca a

Presenter
Presentation Notes
Discuss each tab and information available, News and Resources is where we post important information



School Participating



Institution Profiles

• Students must visit the institution profile before applying for more information.
• Students must attest to having read their mistreatment policies before accepting an offer



AFMC Immunization Prerequisite



Portal Fees - Registration

• Registration is paid when you apply for your first elective
• Registration fees are adjusted annually with a rate increase aligned with inflation.
• This helps ensure the Portal team can continue to deliver high-quality, responsive 

service and maintain necessary infrastructure.



Student Accounts



The Capacity-Based Model

The AFMC launched the most recent evolution of the Student Portal, a new 
Capacity-Based Model on May 11th, 2025, for domestic students.  

Students will experience four core improvements under the new model:
1. Increased transparency: students can now see the actual capacity for an elective
2. Simpler process: Students apply for two-week blocks, 12 weeks prior to the elective start date, 

using one standard application process.   All two-week block dates are aligned across the 
country.

3. More equity, less stress: When multiple students apply for the same elective block, a lottery 
system randomly selects candidates to receive offers.

4. Saving students money and increasing accessibility: Under the new model, students no longer 
pay application fees, they pay a fee once they accept an offer.



2-Week Cycle



The Capacity-Based Model



Lottery Process

• Students are asked to submit their applications in order 
of preference

• All student’s first applications are run through the 
lottery first, all students second applications submitted 
run through a second iteration and so on up to 15 times 

• Ensures student get offers according to their preference



Lottery Process – Ensuring Students Get Offers

• The goal of the CBM is to ensure all students will get an offer

• The lottery process tracks data over time:
• Number of rounds a student has applied to
• Number of placements student has accepted
• Number of offers student has received

• Student applications are assigned a priority according to the following:
• If a student has applied to more than 2 rounds, has no accepted placements and never received an 

offer, they will get the highest priority in this lottery 
• home elective placements are excluded

• If for the specialty you are applying for (ex: Anesthesia), you have no accepted placements and 
have not received any offers, your application will get the second highest priority in the lottery

• Lottery runs up to 15 times for each priority (max 45 iterations)



Lottery Process – Home Electives

• The schools using the CBM for Home Electives (Calgary and Queen’s)

• You can submit up to 15 applications 
• Limit 12 application + 3 applications for your home school max 15 applications
• Limit 3 per school

• Each application is run according to your preference and priority assigned

• If you choose 6 visiting electives first for example then your home elective 
is 7th, you application will run with other student applications whose 
preference is 7th.

• For home electives, capacity is set aside for home electives specifically 
• Home capacity is defined by the school
• You would only be competing with other students applying for the same home elective



Exceeding Application Limits

• Applications limits are:
• 12 applications max
• 3 per school
• 1 for exact same elective

• The lottery does a check to ensure your application is within the limits
• If it isn’t it automatically gets rejected

• To ensure your applications are processed through the lottery follow the 
limits

• Your student dashboard shows all the applications you’ve applied to
• Verify your limits if you’ve exceeded any then withdraw the applications that exceed the limits



• Schedule available on the AFMCStudentPortal.ca
• Block opens 12 weeks prior for students to apply

The Capacity-Based Model - Schedule



Student Dashboard

12/2 Rule: Maximum 12 weeks of electives, electives minimum 2 weeks

Submitting your applications in order of preference ensures the 
lottery is processing your applications according to your preferences



Student Profile
Before you can apply you must update your profile
• Verify the data is accurate
• Enter your graduation date
• Upload your photo

• Headshot only
• Clear, ideally provided by your school
• Digital, high resolution
• Will be used for your access cards when doing placements
• Click on camera icon to upload your photo



Policies for Applying for Visiting Electives

12/2 Policy
• Visiting electives must be 

at least two weeks long 
(excluding travel)

• A student cannot exceed 
twelve weeks of visiting 
electives in total

Elective Diversification Policy:
Student elective opportunities cannot exceed a maximum 

of eight weeks in any single entry-level discipline. 
•An entry-level discipline is an Entry Route in the PGY-1 (R1) 

match. 
•Each of these entry-level disciplines leads to specialty 

certification with either the RCPSC or the CCFP.
• Electives in subspecialties that are part of a PGY-3 (R3) 

match (such as the subspecialties in Internal Medicine and 
Pediatrics) are counted as separate disciplines. As such, 
electives in these subspecialties do not count towards the 
8-week maximum in the general specialty.

Limits per Round: 
Students have 2 opportunities to apply for a 2-week 

block. The following limits apply for each round:
•Students can submit a maximum of 12 applications 
per round.  
• For schools using the Capacity-Based Model for home electives, students 

can submit an additional 3 applications to their home school for a total 
application limit of 15.

•Student can submit a maximum of 3 applications per 
school per round
•Student can submit a maximum of 1 application for 
the same elective in a round.
•Students can receive a maximum of 4 offers in the All-
Capacity Pool (one per school)
•Students can receive a maximum of 1 offer in the 
Remaining Capacity Pool



Policies for Applying for Visiting Electives

Student Cancellation Policy: 
Students can no longer cancel an elective, except for 
mitigating circumstances where both the home school and 
host school agree. 
A student who needs to cancel an elective should make this 
request to their home school Undergraduate Medical 
Education/Electives office (or equivalent), working through 
their home school Student Affairs office (or equivalent) as 
appropriate.
If the cancellation is supported, the student’s home school 
Undergraduate Medical Education/Electives office will notify 
the host school for the visiting elective of the need to cancel, 
on behalf of the student.  The reason for the cancellation 
need not be disclosed by the home school, nor should the 
reason be requested by the host school.

School Cancellation Policy: 
While extremely rare, should a confirmed/accepted elective be 

cancelled by the host school due to unforeseen/mitigating 
circumstances, a student must complete the following steps:
Immediately notify their home school Elective Office
Student must provide consent if they desire the host school to 

find an alternative elective, with the understanding that a 
student must proceed with the offered alternative. All 
attempts to find a reasonable placement will be made, 
however since this is highly dependent on capacity, students 
must be prepared to be flexible. Students can decline the 
alternative elective offered, but a refund will not be issued in 
these circumstances



Guidelines for Applying for Visiting Electives

All visiting clinical elective bookings must be made through the AFMC Portal (or other 
established structures) to ensure an equitable and transparent process. 

• Students are not permitted to contact preceptors, sites, or faculty directly for any elective-related reason, 
including to arrange, hold, or inquire about elective availability. 

• Students who are uncertain about the appropriate process should contact their home school for clarification and 
guidance.

Any attempt to arrange electives outside of the Portal (or other established structures) 
will not be processed or recognized as a valid placement. 

• Such actions will be reported to the student’s home school and may be considered a professionalism concern, 
potentially resulting in disqualification from future elective opportunities at the host institution.



Guidelines for Applying for Visiting Electives

• Ensure you visit the school’s institution profile before applying
• Ensure you are aware of their policies and restrictions

• Ensure you have the documents required before you apply

• Every school requires the AFMC Immunization Form completed

• Ensure you know whether the school requires a Criminal Record 
Check or Vulnerable Sector Check

• Ensure you have read their mistreatment policies as you will be 
required to consent to having read them when accepting an offer



Submitting an Application

12/2 Rule: Maximum 12 weeks of electives, electives minimum 2 weeks



Placement Rounds



Apply Your Filters



Actual Capacity Available



Completing Your Application

Elective always starts on Monday, always end on Sunday, always 
10 days for duration, fixed dates=yes and fixed duration=yes

No more preferences allowed as part of Capacity-Based Model
Students submit their applications in order of preference



Adding Prerequisites



Pay your Fees

If you haven’t paid your registration fee, you will be 
prompted to pay before paying your acceptance fee



Accepting an Offer

You may receive multiple offers for the same placement dates

• Schools have till EOD Friday to publish their offers
• Wait till the weekend to accept or decline any offers



Accepting an Offer

Click on Review Offer for the one you want to accept

Select ACCEPT OFFER



Accepting an Offer

You can only accept one offer, all others will be withdrawn



Check Your Dashboard

Ensure you are checking your To Do’s and Notifications



Frequently Asked Questions

Question: I am not getting offers. What am I doing wrong?

For most students who ask this question, they applied to 
highly sought after electives with minimal capacity.  For 
example, an elective spot had a capacity of 2 and 150 
students applied.  This was the case for each application they 
submitted across multiple blocks.

Message to students, look to apply to rural areas, diversify the 
specialties you are applying to, use you student limits.



Frequently Asked Questions

Question: My application to the All-Capacity pool was 
rejected. Why is it available in the Remaining Capacity pool? 

Students can submit up to 12 applications, they can get up to 
4 offers, they can only accept one offer, the other 3 spots go 
back into the remaining capacity pool. 

If you applied and got rejected in the All-Capacity pool and it 
is available in the Remaining Capacity pool, apply again.  



Frequently Asked Questions

Question: I received offers in the All-Capacity Pool but they 
weren't my preferred choices.  Should I reject them and wait 
for an offer in the Remaining Capacity pool?

For example, I really wanted an anesthesia elective, I was 
offered an emergency medicine elective should I reject and 
hope to get an offer in the Remaining Capacity Pool.  That’s a 
risk that you won’t get an offer and won’t get an elective for the 
2-week block



Frequently Asked Questions
Question: The system does not prevent me from submitting my 
student limits, do this mean the lottery will process all the 
applications I submitted?

The system does not prevent you from submitting applications as 
other schools also use it for home electives.
If you submit more than your application limits, this will have a 
negative impact on your outcomes as the limits are applied during 
the lottery process. You will have fewer than 12 applications go 
through the lottery lowering your chances of getting offers.

Submitting more applications than the application limits is 
considered unprofessional behavior and there will be consequences.



Looking Ahead

Working with 
Students

Ensure fairness amongst 
all students

Wait till the weekend to 
accept/reject offers

Complete your 
electives evaluations

Transparency

Visit the AFMC 
Student Portal to get 

more information 
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